公司名称
在职证明
兹有***，护照号码：******,现任我单位***一职，其已在本单位工作**年，月薪****人民币，本单位同意其于****年**月赴美国参加孩子毕业典礼，时间为****，此次旅游费用全部由其本人承担，其回国后继续在本单位工作并保留其职务。

特此证明。                                                        

CERTIFICATE
This is to certify that ***, Passport No ******. She/He has worked for this company for ** years, and her/his salary is ￥**** per month. We agree her/him to go to America for attending her son's graduation ceremony for** on *** ****. All the cost of her/his journey will be pay by herself/himself. We are sure that after the travel she/he will continue to work in our company and we promise to keep the position for her/him.

Person in charge :****
单位英文名称
公司地址：                       公司电话：

